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Kojfexc 5THKH H ¢/TyKe6HOT0 HOBeTeHHsE
PaGOTHHKOB rocyJapcTBEeHHOT0 BIOXKETHOrO NpoghecCHOHATLHOro 00pa3oBaTeILHO
ro yupexaenus «YeasiOnuckuii mexaroruyeckmuii KoJLIeaK No 1y

Konexe atuku u cnyxebHoro nosenenus paboTuukos (nanee — Koneke) rocynapersennoro
OromKeTHOrO TPOdhecCHOHATEHOrO 00pa30BATENEHOTO  yUPEKICHUS «Yensbunckuii nemarormueckumii
Koiemwx Ne 1» - ( manee — OY) paspaGoTan B COOTBETCTEUHM C nonoxenuamu Koncturymun Poccuiickoit
Denepaumu, Tpyaosoro konekca Poccuiickoii Geneparn, Genepamsuoro 3akoua «O MPOTUBOAEHCTBHI
Koppyrum»y No 273-03 ot 25.12.2008 ., or 27 mag 2003 r. N 58-@3 "O cucteme rocynapeTserHoit
ciyx0s1 Poccuiickoit ®enepauum”, ot 2 mapTa 2007 r. N 25-®3 "O mynummnammHoit cityx6e B Poccuii-
Cko#i Deneparun", npyrux (enepanbHbIX 3aK0HOB, CONEPAQAINMX OrPaHHYEHHU, 3aIIPETHI U 06M3aHHOCTH
AU TOCYNApCTBEHHBIX CIYKAIMMUX PoCCHIiCKo Oeniepaiiv ¥ MyHHUIUNATBHBIX Cyxammx, Ykasa Ilpe-
sunenTa Pocculickoit Oepepanmm ot 12 asrycra 2002 r. N 885 "O6 yreepxaenun obmmx TIPHHITHATIOR
Cyxe0HOr0 IoBeneHHs FOCYNapCTBEHHBIX CIyXKallMX', a Taloke OCHOBAH Ha OOLIENPHUHATEIX HpaB-
CTBCHHBIX MPUHLIMTIAX H HOPMaX POCCHIICKOTO 0BImecTRa U rOCYRapCTBa.

1. O6mue nonoxenns
1.1. Komexc npencrasnser coboit caox OOIIMX MPHHIMHIIOB MPO(ECCHOHATBHOI CITy>KeOHOM ATHKH H OC-
HOBHBIX IIPABUI CITYE0HOr0 MOBEAEHHS, KOTOPBIMH JI0JDKHEL PYKOBOICTBOBATECS paboTHHKM 06pa3oBa-
TCIBHOTO  YYPCKACHHA HE3aBUCHMO OT 3aHUMACMOM FMH JIOJDKHOCTY.
1.2 Kaxnpiii paboTHHK nomKken NPUHHMATh BCE HEOOXOuMBIE MEpbI 1A cOOMOneH s nonokeruit Ko-
AICKCa, a KaXKIbIA TpaskaaHuH Poccuiickoii Deniepalie BIpaBe OXKHIATE
OT paOOTHHKA IIOBE/ICHHUS B OTHOIIECHHSX C HAM B COOTBETCTBHH C NMOIOKeHUIMH Konekca.
1.3. 3nanue u cobmonenme paborhukamu monoxerwit Konekca ssisiercs OIHMM W3 KPHUTCPHEB OLICHKH
Ka4qeCTBa X NPOQYECcCHOHANLHOH IeSTeIbHOCTH 1 TPYOBOH AUCITUTIIIHEL

2. OcHoBHbIE 06s13aHHOCTH, NPHHITHIIBI M NPABHJIA CJYKe0HOT0 MOBEXEHHS padoTHHKOB 0Gpa-
30BaTEJLHOr0 YYpexKeHHs
2.1. B cootBeTcTBHM CO cT. 21 Tpynosoro xoxexca P® paGoruuk o6s3an:
=  0BPOCOBECTHO BBITONHSATH CBOM TPYIOBBIE 00S3aHHOCTH, BO3IOKEHHBIE HA HETO TPYIOBBIM JIOTOBO-
pom;
~  COOIIONATh IPaBHIIA BHYTPEHHETO TPYZOBOIO paclopsaKa
= cobyromaTs TpynoByIO JAUCIMIUIHHY;
~  BBIIOMHATH YCTAHOBACHHBIC HOPMEI TP A,
= cobmoxmats TpeboBanus 1o OXpaHe TpyzAa u o0ecreYeHnio 6€30macHOCTH Tpyaa;
- OepexHo oTHOCHTECH K UMymiecTBy pabotonatens (B ToM gucHe K UMYHIECTBY TPETHUX JIMI, HAXO-
ASLWMXCS y paboToaaTeNs, ecii paboTONATE s HECeT OTBETCTBCHHOCTh 32 COXPAHHOCTH ITOTO HMYIIE-
CTBA) ¥ NIPYTHX PaOOTHUKOE;
~  HE3aMCATHMTEILHO cooOUmTE paboTomaTeno 6o HETIOCPEACTBEHHOMY PYKOBOJIMTENHO O BO3HHKHO-
BEHHH CUTYallWH, IIPeCTaBISIOEH YTPO3y XKU3HA U 3H0POBBIO JIFONEH, COXPaHHOCTH MMYIIECTBA Pabo-
TOAATCNA (B TOM YHC/IE HMYIIECTBA TPETHHX L, Haxonamuxcs y paboromatens, eciu paGoTonarens
HECCT OTBETCTBCHHOCTD 33 COXPAHHOCTD 3TOT0 HMYILECTRA).



2.2. OCHOBHBIE IPHHIAME CITy>keOHOTO TOBeeH s PAGOTHIKOB ABJLTIOTCS OCHOBO#H TIOBEZICHMS MPask/IaH
B CBA3H C HAXOXKICHHEM HX B TPYIOBBIX OTHOINEHUSX c OV,

Paborumi, ocosnasas oTeTcTBeHHOCTE NEPEN TpaskaaHamMu, 00IIECTBOM | TOCYNapPCTBOM, PH3BAHEL:

- HCXOIMTb U3 TOTO, YTO NpPH3HAHWE, COGIIONCHHE K 3allluTa MpaB U CBOOOJ Ye/OBeka M rpaskiaHHHa
OINPEAETIOT OCHOBHOM CMBICIT 1 ConepKanue nesteapHocTd OV,

- cobmonare Koucturymmio Poccuiickoit Deneparmy, 3aKOHONATETHCTBO Poccwmiickoii ®enepamyu, me
HIONYCKATh HAPYIICHHE 3aKOHOB M MHBIX HOPMATHBHBIX TIPABOBBIX aKTOB MCXO/S 3 IIOIHTHUECKOM, 3KO-
HOMHIYECKOH 11eNec000pasHOCTH 60 110 HHEIM MOTHBaM;

- obecneunBats d¢dextuBHyIO paGory OV:

- OCYIUCCTBIATE CBOO NEATETLHOCTD B TIPEHEax TIpeaMeTa U uenei neatensHocty OV

TPKIaH, MPOGECCHOHANBHBIX HIIH COIHATLHLIX TDYIIl 4 OpraHU3aIHiA;
- MCKIIOYATh NEHCTBHS, CBA3AHHbIE C BIMAHIEM KaKUX-ITHGo JITIHBIX, MMYIMECTBEHHBIX ((MHAHCOBBIX) 1

- cobmronare becnpucrpacTHOCTS, HCKIIOYAIOUTYI0 BOSMOXKHOCTh BITHSHHS HA WX NeATEEHOCTh pele-
HUI NOJTHTHYCCKUAX NapTHil B 00IECTBEHHBIX 00BeIUHEHMIT;

- COOJIFOHaTE HOPMBI IPO(ECCHOHATBHON ITHKH 1 [IpaBUIIa IEJI0BOTO TIOBENEHNS,

- TIPOABIITE KOPPEKTHOCTh M BHHMATEIBHOCTE B obpamieHun ¢ neTbmu, POUTENAME (3aKOHHBIMH
[pEACTaBUTEIsAIMH pebeHKa), KOUIEraMH 1o paboTe, NOKHOCTHBIMK THIAMH 1 APYTHMH TpaskIaHAMHE;

- TPOSABIIATE TEPIMMOCTh H YBAXKEHHE K 00BIYasM K TpamunusM Haponos Poccuu u mpyrux roCyAapcTs,
YUUTBIBATE KYIbTYPHBIE W MHbBIE OCOBCHHOCTH PasIMYHBIX STHUYECKUX, CONMAIBHBIX TPYIT U KoH(ec-
CHH, CTI0COOCTBOBATS MEKHALMOHATEHOMY U MEKKOH(DECCHOHHOMY COrIacHIo;

- BO3JICPKHBATLCS OT OBENCHHUS, KOTOPOE MOITIO GbI BbI3BAaTh COMHEHHE B JOOPOCOBECTHOM HCIIONHE-
HUH pabOTHUKOM JO/DKHOCTHBIX obsi3annOCTEl, a Taoke m3Gerats KOH(IMKTHBIX CHTYALMIL, CIOCOGHEIX
HAHCCTH YIEpO aBTOPHTETY, PeryTALMT paboTHuKa ¥ penyTamyu 00pa30BATEIILHOTO YUPEKAEHHIO B 1e-
JI0M;

- HC CO31aBaTk yCIIOBHSA JULT HOJYYCHHS HaIICIKALICH BRITOZEL, TOMB3YSICh CBOMM CIIYKEOHBIM ITOJ0sKe-
HHEM;

- BO3NCPKUBATLCA OT MyOIHIHBIX BRICKA3BIBAHH, CY)IEHMH U OLEHOK B OTHOLICHHH JNEATCIBHOCTH
OV, ero pykosomurens, ecmm 310 He BXOMHUT B IOJDKHOCTHEIE 00S3aHHOCTH paboTHuKa;

- Co0monate yctaHoBNIeHHBIE B OY lpaBuiia TIDENOCTABICHUS CITyKeOHOMH HH()OPMALWH U TTy6IHIHbIX
BBICTYILICHHH,

" YBOKMUTCIIEHO OTHOCHTBCS K JICATEIbHOCTH IIPEACTaBUTENEH CPENCTB MacCOBOL HHpOpMaLMK 110
HH(OPMHPOBAHMIO 06IIECTRa 0 pabore OV;

- TOCTOSHHO CTPEMHTECS K 0OECTICUEHIIO KAk MOKHO Goee 3¢ dexTusHOrO pacnopspkeHus pecypcamu,
HaxXOMAMKUMHUCS B C(Pepe OTBETCTBEHHOCTH paboTHuKa OV

- TPOTHBONEHCTBOBATh TPOSBICHHSIM KOPPYNIHMH W NPENNPUHEMATS MEPH [0 e NpodHIaKTHKE B

o

Cebsl, Tak ¥ ISl MHBIX Jiwl, OPTaHHU3AINH, YIPSKICHUH, Ib1 HHTEPECH TIPSIMO MJTH KOCBEHHO OTCTAMBA-
FOTCS COTPYIHMKOM, HE3aKOHHO UCTIOb3YIOMIAM CBOE cayxkebHoe mosokeHwe),
Koppymmonto onacwoit ssnsercs mofas CuTyalms B CIy>eOHOM NesTebHOCTH
HOCTb HApYINCHWs HOPM, OIpaHWYeHHH u SAIIPETOB, YCTAHOBICHHBIX [/ COTPYIHHKA 3aKOHOZATE b=
CTBOM Poccwmiickoii ®eneparm,
2.3. B nensx nporusoneiicTrms KOppynuuu pabotauky OV PeKOMeHyeTCs:

- BECTH cels AOCTOlHO, NeiicTBORATE B CTPOTOM COOTBETCTBHH CO CBOMMHE JODKHOCTHBIME 0GS34HHO-
CTAMY, NPUHLMNAMA X HOPMaMK NPOPECCHOHAILHOM ITUKHY;

- u30erath cutyanmii, TIPOBOLHUPYIOIMX TPHYMHEHHE BPENa €ro IeioBoif PEIyTalliK, aBTOPHTETY
pabotauka OV,

- IOJIOXKHTL 00 06CcTOsATENBCTRBAX KOH(IHKTA (HeonpeﬂenéHﬂocm) HETIOCPENCTBEHHOMY HaYallbHUKY;



- ODpaTHTbCS B KOMHCCHIO HO TPYIOBBIM Criopam u mpodeccuonanbHoit stuke OV B ciyuae, ecim
PYKOBOIHUTEIIb HE MOXKET PaspelmtTh IpobieMy, OO0 caM BOBICYEH B CHTYAIIIO STHIECKOT'0 KOH(IIHK-
Ta WK STHIECKON HEONPEAEIEHHOCTH.

2.4. Paboramx OV moskeT o6paGatsiBars 1 nepefaBath CiIyxeOHyr HHbOPMaLMIO TIpH coBIHONeHIN
JEHCTBYIOIINX B TOCYAPCTBEHHbIX yapexaeHusax PO Hopwm u tpebopanmii, IIPHHATHIX B COOTBETCTBHH C
3aKOHOIATE/LCTBOM Poccuiickoit Denepanun. Paboramk 06s3an [IPHHUMATE COOTBETCTBYIOIIHE MEPBI 110
obecneueHuo Ge30nacHOCTH | KOHQUICHIMATEHOCTH HHOPMALIH, 33 HCCAHKIMOHUPOBAHHOE pa3riia-
LIICHHME KOTOPOH OH HECET OTBETCTBEHHOCTH HITH () KOTOpasi CTajia H3BECTHA EMY B CBSI3H C HCIIOIHEHUEM
UM NO/DKHOCTHBIX 0083aHHOCTEI].

2.5. PaboTHuK, HameneHHBIH OPraHH3alMOHHO-PACHOPSAIUTENEHBIMA [OTHOMOYHSME [0 OTHOIICHIIO K
APYTUM pabOTHHMKAM, TOJDKEH CTPEMHUTHCS GBITh MU HUX o0pasiioM mpodeccHoHaH3Ma, 6esynpeunoii
PEIIYTaIHH, CTIOCOOCTBOBATE (OPMEPOBAHMIO B OPraHH3AIMH JHGO ee nozpasfaeleHuy 61aronpusaTHOro
11 3G PEKTUBHOI paGOTH MOPAIBHO - TICHXOJIOTHYECKOTO KIMMATA.

Pabotuuk, Hanenenmsii OpraHU3alHOHHO-PACTIOPS IUTEILHBIME IOTHOMOYHSM I10 OTHOIICHHIO K IpYTuM
pabOTHHKaM, MpH3BaH:

- TPUHAMATE MEPBI 10 NPEAYNPEXICHAIO KOPPYITIHUH, 2 TAIOKe MEPBI K TOMY, YTO0BI IOAYHHEHHEIE My
PabOTHHKK HE JOMYCKATH KOPPYIIHOHHO-0IACHOT0 TIOBCICHMS, CBOMM JIMYHBIM ITOBEICHHEM T101aBaTh
[IPUMEp YECTHOCTH, OECIIPHCTPACTHOCTH U CTIPABEIHBOCTI,

- HC JI0MyCKATh CIly9acs MPUHYAESHUS PaGOTHHKOB K YIACTHIO B IESTENbHOCTH MOJIUTHYECKHUX MapTHii,
00IIECTBEHHBIX 06beIMHEHMI 1 PEIMIHO3HBIX OPraHU3aluii;

- TI0 BOSMOXKHOCTH NPHHMMATh MEPSI 110 NPEAOTBPAIICHIEO HITH YPETyIHPOBaHUIO KOH(DINKTA HHTEPE-
COB B CITyHae, CCIIM €My CTall0 M3BECTHO O BOSHUKHOBEHHH Y paboTHUKA TMYHOH 3aHHTEPECOBAHHOCTH,
KOTOpast IPUBOJIHT MIA MOXKET IIPUBECTH K KOH(IMKTY MHTEPECOB,

AHTHKOPPYNIHOHHOE TIOBEACHHE PYKOROIHTEIS 00pa3oBaTeILHOr0 yupeKIeHus

3.1. KoppynuuoHHo omacHoe roBeenue PYKOBOIHTEIIS SIBIACTCS 3TMOCTHBIM BHIOM aMOPAIBHOTO TOBE-
ACHHS, TUCKPEIUTHPYIOIIMM 3BAHHE PYKOBOZUTENS 00Pas0OBaTeBHOrO YIPEKACHHUS.
3.2. TIpohusakTika KOPPYIIHOHHO OMACHOTO TOBEAEHHUS PYKOBOIHUTENIA 3aKITI0UACTCS B:

e TIy0OKOM H BCECTOPOHHEM M3YMCHUM MOPAJIbHO-TICHXOJIOTHYECKHX M JENOBBIX KAYECTB JUIS
Ha3HATCHHUA Ha NOJDKHOCTH PyKOBOAAIIEro paboTHiKo O, ya€1e COOIONEHMS MK TIPOGECCHO-
HAIbHO-3TUYECKKX TIPABMIT H HOPM;

® H3YUCHHHM C DYKOBOIHMTENSIMA BCEX YPOBHEH HPABCTBEHHBIX OCHOB, TIPO(ECCHOHATILHO-3THIECKIX
IIPABHII © HOPM, BBEIPAOOTKE Y HUX HABBIKOB AHTHKODPYITUIHOHHOTO TIOBEIEHHS,

® BOCIHMTaHHH y PYKOBORHUTENEH JIMUHON OTBETCTBEHHOCTH 33 COCTOSHUE CITy>Xe0HOM TUCIAIUIMHEL
3aKOHHOCTH 1 aHTHKOPPYIILMOHHOMN 3alUUThI COTPYIHUKOB oy,

* TIPCAYNIPEKNCHIN 1 CBOCBPEMCHHOM Pa3pEIeHHH CHTYAIMH 3THICCKIX KOH(IIMKTOB, 3THYECKO
HEOTPEACCHHOCTH, BEI3BAHHBIX IBONHBIME MOPAIEHEIME CTaHOapTaMy MJIM IBYCMBICIEHHOCTBIO
TPaKTOBKH IIPHKA30B, PACTIOPSIKEHUIN,

3.3. PykoBonutens OV obs3an MPEACTABNATE CBENCHUS O JI0XOnaX, 00 MMYIIECTBE W 06S3aTENbCTRAX
HMYIICCTBCHHOI'O XapaKTepa B COOTBETCTBHH C 3aKOHOLATEIBCTBOM POCCHICKOI Deneparmn .

4. OTHomenwue pabotaukos OV k NoJapKaM H HHBIM 3HAKAM BHHUMAHHUS

4.1. Tonyyenue win BpydeHuUe paboraukamu OY monapkos, BO3HarPaXKACHHH, MPHU30B, 4 TAIOKE OKAa3a-
HUE pasHO00pasHbIX modecTel, yemyr (nance — TIOAPKOB), 38 HCKIIFOYECHHEM CITYYAER, [IPEIYCMOTPEHHBIX
38KOHOM, MOTYT CO31aBaTh CHTYallUM STHUECKOL HCONPEICICHHOCTH, CIIOCOOCTBOBATh BO3HHKHOBEHMIO
KOH(IMKTA HHTEPECOB.

4.2. llpusuvas wma Bpydas T0Z1aPOK,  CTOMMOCTH KOTOPOrO NPEBBINIACT MIPENEN, YCTAHOBICHHBI Iei-
CTBYIOIMM 3aKOHONATEILCTBOM PoOCCHICKOH Denepaimy, pabotauk OV monamaer B PeanbHyI0 MM
MHHMYIO 3a8BUCHMOCTh OT HapuTens (TOMydaTesns), 9To IIPOTHBOPEYMT HOPMaM IpPO(eCCHOHANBHO-
9THYECKOr0 CTaHIapTa aHTHKOPPYIILIHOHHOTO [OBE/ECHHUS.



HHHA Wi PEITHK, NEeHCTRHIA, OPEMATCTBYHOMIMUX HOPMaJIbBHOMY OONIEHHIO WM MIPOBOLHPYIOIIHMX
IIPOTHUBOIIPaBHOE TIOBE/ICHHE;
* KypeHus Ha Teppuropun QY.

Paborauku nomxubr 65115 BEXIIUBBIMH, ﬂoﬁpoxceﬂaremmmm, KOPPCKTHBIMH, BHUMATEILHBIME K IIPOSIB-
JATE TEPIMMOCTE B 06IHEHMH C ACTEMH, POIUTENAMHE (3aKOHHBIMK TIPENCTaBUTEIIIMU pebenKa), KomTera-
MH ¥ IDYTUMM rpakaanamm,

YCHOBHH TpynoBoii ACATENLHOCTH, TOIDKEH CIIOCOBCTBORATE YBUKUTCILHOMY OTHOIIEHHIO I'Paskian K
T'OCYyRapCTBEHHOMY yupeskiaeHH0 i COOTBETCTBOBATE O6IEnPUHsTOMY ACIIOBOMY CTHIIFO, KOTOPBIH OTJTH-
HaeT CAEPKAHHOCTS, TPalHIHOHHOCTh, AKKYPATHOCTS.

7. OtBercTBenHoCTE 32 HapyIIeHne moJioKennii Konexca

HHUKO coTpymuukos OV y YPETYTHPOBAaHHIO KOH(IHKTA HHTCPECOB, 00pasyeMoii B COOTBETCTRIK ¢ Yka-
3oM Ilpesunenta Poccuiickoi Deneparmn ot 1 uroms 2010 r. N 821 "O xomucensx mo cobmronen o Tpe-
OoBanuii k CIyxeOHOMY HoBeneHMO (benepanpabix TOCYIapCTBEHHBIX CIIY>KAmUX u YPETyIIHpoBaHmo




